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1.1 Start a full proposal

To start a full proposal, you must log in to your account using the username and 

password that you used to create the short proposal.  

a) Once you have accessed your account, click on ‘in progress’ on the Home Page.  

b) Then, click on the open button to access your proposal.   

c) You will then see the page below, click on the tab full proposal.  



1.2 Upload the full proposal

Inside the full proposal tab, in the section full proposal instructions, you will find the 

links to download the Guidelines for Full Proposals and the Template for Full Proposals.  

To upload the full proposal, click on the upload button under Full Proposal Upload. You 

can then upload your pdf document. Please note that the page limit is 15 pages and the 

file size cannot exceed 2GB.  

The Gantt chart (work plan) and budget will be submitted via the application platform and 

do not need to be included in this full proposal document.  

Save the changes you have made to yo

draft button.  
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1.3 Upload the expertise documentS

In the full proposal tab, in the section expertise guidelines, you will find the 

Instructions for the Research Expertise and the Public and Social Sector Expertise

documents.  

To upload the Expertise Documents, click on the UPLOAD button under ‘Expertise’. 

Upload a PDF Document taking into account the limitation on pages (1 page) and the 

restriction on the size’s file (2 GB). 
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1.4 Gantt chart and budget requested to ”la Caixa” 
Banking FoundaTion (LCBF)

In this phase of the call, you need to complete the Gantt Chart and the needed budget 

to carry out the project. The information here must fit its description in the proposal.  

a) Gantt Chart: click on the + to complete each activity.  

Fill in the information for each activity. 

b) Budget: 

Upload the budget. 

Please provide details of the expenses included in the budget: 

c) Click on the SAVE DRAF
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1.5 Submission of the Full Proposal

Once you have uploaded the Full Proposal and the Expertise Documents, the Gantt chart 

and the budget you will be able to Submit the Proposal.  

a) Click on the SUBMIT button.  

b) Click on the YES button on the alert that will pop up. 

c) After submitting your proposal, you will receive an email of confirmation of the correct 

submission of it. 

Please subm
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